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Holiday Request Form for Temporary Candidates

Please complete the following form and email it to payroll@oaktreerecruitment.com 

Please note all holiday request forms must be submitted 7 days before first day of holiday.
	Name : 

	Company Name :

	Number of Days Holiday Requested : 

	From : 

	To : 

	Date of Request : 


	Office Use Only

	Payroll Number : 

	Processing Date : 


Oak Tree Recruitment Ltd


One Lyric Square


Hammersmith


W6 0NB


Tel : 020 3008 8636


Fax : 020 3008 8637


Email : � HYPERLINK "mailto:payroll@oaktreerecruitment.com" �payroll@oaktreerecruitment.com� 








